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Utah State Council
2023 -2024 Organizational Meeting

Agenda

8:30 AM ï Breakfast (starts)
9:00 AM ï Holy Hour (church)

10:00 AM ï Call Meeting to Order
General Housekeeping

Opening Remarks & Officer Reports
11:05 AM ï Break

11:15 AM ï Administrative Session
11:50 AM ï Membership Session

12:30 PM ï Lunch
1:00 PM ï Programs Session
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Utah State Council
2023 -2024 Organizational Meeting

Agenda

12:30 PM ï Lunch
1:00 PM ï Programs Session

Reports:
1:35 PM ï Insurance Agency

1:45 PM ï District Master
1:50 PM ï Ceremonials Director

1:55 Questions and Answers
Closing Remarks

5:00 PM ï Mass (church)
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2023 -2024 Organizational Meeting

Getting Started

8:30 AM ï Breakfast

9:00 AM ï Holy Hour
(over in the church)

10:00 AM ï Call to Order
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Morning Session

ÅWardenôs Report on Membership Cards.

ÅOpening Prayer.

ÅPledge of Allegiance.

ÅRoll Call of Officers
ÅDelegate Milage Reimbursement
ÅDO NOT SEAL THE ENVELOPES!
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Opening Prayer

PATRIS  CORDE PRAYER

Hail, Guardian of the Redeemer,

Spouse of the Blessed Virgin Mary.

To you God entrusted his only Son;

in you Mary placed her trust;

with you Christ became man.

Blessed Joseph, to us too,

show yourself a father

and guide us in the path of life.

Obtain for us grace, mercy and courage,

and defend us from every evil. Amen.
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Getting Started

ÅPledge of Allegiance.

ÅRoll Call of Officers

ÅDelegate Milage Reimbursement
ÅDO NOT SEAL THE ENVELOPES!
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Opening/General Remarks and Reports

ÅState Chaplain Father Erik Richtsteig
ÅSupreme Knight Patrick Kelly (by video)
ÅState Deputy Bill Kelly
ÅSupreme Representative Bob Ennis
ÅState Secretary Frank Carmona
ÅState Treasurer Larry Page
ÅState Advocate Bill McCauley
ÅSate Warden Stephen Gerichs
ÅImmediate PSD Nick Nielson
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State Deputy Report -  Bill Kelly

Welcome to Organization Meeting

2023-2024
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State Deputy Report: FY22 -23 Accomplishments

ÅUtah ï Pinnacle Award 111%

Å8 Star Districts

Å19 Star Councils  
ÅTriple Star: 602, 1136.

ÅDouble Star: 1129, 11246.

ÅStar: 777, 5214, 5502, 6010, 6739, 6966, 8606, 9849, 12181, 
12959, 13297, 13646, 14239, 14399, 14764.

Å5 Columbian & Founders - 9731, 10733, 11479, 15418, 16127.

Å4 Founders - 6147, 7401, 7961, 8350.

ÅThank you all for the hard work in FY22-23
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State Deputy Report: Supreme Knight Guidance

Leaders Practice Knightly Virtues: 

Humility, Integrity, Courage, Unity, Foresight

ά.Ŝ YƴƛƎƘǘǎ ƻŦ ǘƘŜ 9ǳŎƘŀǊƛǎǘέ
άtǊƻƳƻǘŜ !ƛŘ ϧ {ǳǇǇƻǊǘ !ŦǘŜǊ tǊŜƎƴŀƴŎȅ tǊƻƎǊŀƳέ 

άLƴǾƛǘŜ aŜƴ ǘƻ Wƻƛƴ ǾŜǊǎǳǎ wŜŎǊǳƛǘƛƴƎέ

άCƻŎǳǎ ƻƴ DǊƻǿǘƘ ǾŜǊǎǳǎ aŜƳōŜǊǎƘƛǇέ

άhŦŦŜǊ 9ǾŜǊȅ aŀƴ ǘƘŜ hǇǇƻǊǘǳƴƛǘȅ ǘƻ Wƻƛƴέ

ά5ƻ ƴƻǘ ƎƛǾŜ ǳǇ ǘƘŜ {ǳƳƳŜǊέ 
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State Deputy Report: Supreme Knight Guidance

ÅGrowth imperative to retain relevance.

ÅChallenge: ñGrow at least 1 member/councilò

ÅPastor involvement ï Evangelize/Prayer

ÅEncourage use of ñInto the Breach Videosò

ÅPromote ñOpenò Benefit Nights 

ÅPromote online membership & degrees
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State Deputy Report: UTAH FY 23 -24 Goals

Growth: 205 New Members

Star Councils: 20

Devotions/Holy Hours: 3

Council Report Submissions: 100%

Council Safe Environment: 100%

Diocesan Safe Environment: SOs, PDs, DDs

Council Fraternal Benefit Nights: 90%
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State Deputy Report: State Deputy Intent

Theme ï Continue ñMaking a Differenceò

Logo/Pin ï ñThe Lord is my Shepherdò ï No Change

Promote the Order Recognize Council Star Award accomplishments

Practice Faith in Action Through Meaningful Programs

Expand District Deputy, Program Director state involvement

Decentralize CUFs and Church Drives to DDs/GKs

Provide Districts and Councils mentoring and resources to succeed 
in Growth and Programs

Identify chair and cochair for Cor and initiate implementation 

Identify potential state leaders and nominate for McGivney 
Leadership Institute.  
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State Deputy Report: State Priorities

ÅComplete FY23-24 Officer and Program Report Submissions

ÅSemiannual Council audits due before 8/15/23

ÅDD Council Status Report 944 Submissions NLT 9/1/23

ÅReduce Online roster; engage men for a council active role; Online 82 (Need 
CUFs) 

ÅForecast Coats for Kids Orders at council level.

ÅSchedule events & church drives to promote Faith In Action and KofC

ÅCouncils notify DDs and Karl of activities; enables state visitation and support

ÅIdentify marketing material requirements early to support events.

ÅSustain Supreme Safe Environment;  Promote Diocesan SE training completion 

ÅGet involved with RICA classes early; provides great source of growth

ÅSchedule Fraternal Benefits Seminars with Bill Mundy (FA), Centralized  FBS - TBD

ÅImprove Council submissions on Form 10784s Program Reports

ÅHave Fun
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Opening Remarks  ï Supreme Representative

Opening/General Remarks by Supreme 
Representative Bob Ennis

Robert J. Ennis

Vice President, Membership Growth

Fraternal Mission Department

Robert.Ennis@KofC.org
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Opening/General Remarks

ÅOpening/General Remarks and Reports

ÅState Secretary Frank Carmona

ÅState Treasurer Larry Page

ÅState Advocate Bill McCauley

ÅState Warden Stephen Gerichs

ÅImmediate PSD Nick Nielson
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Remarks ï State Advocate

JULY
ÅInsurance Certificate

Å990n

ÅMost submitted in May

ÅList in August

ÅDue in November:

Å1129, 11479, 14239, (17140), A1570

ÅForm 365

ÅSafe Environment ï Ended 2022-2023 with 29 Councils 
Compliant
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Remarks ï State Advocate

Personnel Report 365

ÅDue whenever changes are made

ÅAffects communication from 
Supreme and State

ÅSafe Environment invitation good for 
30 days

ÅPerson needs to be resubmitted
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Remarks ï State Advocate

Safe Environment

ÅCouncils that need GK, PD, CD, and FD

Å5502, 7401, 9731, 12264,13297

ÅCouncils that need PD, CD, and FD

Å777, 5214, 6739, 9849, 11246, 11479, 
16127

Å30 day clock is ticking starting 7/17

ÅCheck inbox and spam for Praesidium Academy

ÅDiocesan Safe Environment
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Opening/General Remarks

ÅOpening/General Remarks and Reports

ÅState Warden Stephen Gerichs

ÅImmediate PSD Nick Nielson
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Opening/General Remarks ï IPSD Nick Nielson

IPSD Nick Nielson

ÅEmail: jnick.nielson@gmail.com

ÅOr: ipsd@utahknights.org

ÅPhone: 801-618-6595

ÅVisit www.UtahKnightsOnBikes.org 

http://www.utahknightsonbikes.org/
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Take a Recess

Utah Knights of Columbus

Organizational (Kick-Off) Meeting

5 Minutes
We will resume in 5 minutes.
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Take a Recess

Utah Knights of Columbus

Organizational (Kick-Off) Meeting

4 Minutes
We will resume in 4 minutes.
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Take a Recess

Utah Knights of Columbus

Organizational (Kick-Off) Meeting

3 Minutes
We will resume in 3 minutes.
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Take a Recess

Utah Knights of Columbus

Organizational (Kick-Off) Meeting

2 Minutes
We will resume in 2 minutes.
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Take a Recess

Utah Knights of Columbus

Organizational (Kick-Off) Meeting

1 Minute!
We will resume in 1 minute.
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Take a Recess

Utah Knights of Columbus

Organizational (Kick-Off) Meeting

The Meeting Will Continue:

Saturday, July 15, 2023

~ Recess Over ~
We will resume now!
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Session #1 - Administrative

Focus Session #1

Administrative

State Deputy Bill Kelly

State Executive Secretary Karl VanMaren
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Session #1: Officers Online

Home page - tabs

Available to GKs, FSs, DGK, Treasurers and Membership Directors
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Session #1: Officers Online -  Reports

Existing Reports
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Session #1: Officers Online ï Custom Reports

Member Management ~~ Print Center-NM ~~ Data Extract Tool

GET EXTRACT
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Session #1: Officers Online ï Custom Reports

Select Get Extract at Bottom right corner

elect desired fields 

Select Get Extract at Bottom right corner

Report Will Generate

{ŜƭŜŎǘ ά/ƭƛŎƪ IŜǊŜ ǘƻ hǇŜƴέ

Either Open or Save As ς dependent on your computer options
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Session #1: Officers Online ï Custom Reports

Save File with a logical name Council 12345 Membership extract 16Jul23
and store somewhere on your computer.
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Session #1: Officers Online ï Affiliate Roster

ÅMember Billing

ÅPrint Center-MB

ÅData Extract Tool

ÅBilling Info

ÅGet Extract (csv file)

ÅInsert a column, then copy dues Asmt Balance.

ÅCopy to Column A, then sort hi to low.

ÅDelete rows for anyone with zero balance

ÅSubmit to DD for approval, CC SD & MD
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Session #1: Frequently Used Forms

Å10784 Fraternal Programs Reports Form (Upon Completion)

Å10784 Special Olympics (Jan)

Å1728 Annual Survey of Fraternal Activity (Jan)

ÅSP7 Columbian Award Application (Jun)

ÅOfficers Chosen ï See Council Administration (Jun)

ÅProgram Personnel ï See Council Administration (Jun)

ÅSemiannual Audits ï (Aug/Feb) 

ÅRSVP (Jun)

ÅYouth Programs (as required)
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Session #1: Form 10784

Replaced many individual program forms.

Any Knight (with an email address on file) can complete a program form.
Click on particular program, the form will expand and fill in the details.
When done click submit in lower left corner
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Session #1: Electronic 185 & 365

Electronic Filing of Officers / Service 
Personnel Report Advantages

- File report electronically versus typing a form 
(saves time).

- Mouse selection and clicking to complete.

- Can submit multiple times direct feed into 
Supreme Database.

- Last submission is most current to fix any changes 
or errors.

- Use to make changes throughout Fraternal Year.
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Session #1: Submitting Officers Report
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Session #1: Submitting Officers Report

Make the changes you know now using your dropdowns and mouse.
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Session #1: Submitting Officers Report

Select 
position, 
ǎŜŀǊŎƘ άǘȅǇŜ 
1-2 letters, 
click on 
Lname, then 
change with 
άŀǎǎƛƎƴέ 
button

When done select submit, click ok,  click ok again then Go to print center at top of page.
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Session #1: Submitting Officers Report

wŜǇƻǊǘ ǿƛƭƭ ǇǊŜǇŀǊŜΣ ǘƘŜƴ ǎŜƭŜŎǘ ά/ƭƛŎƪ IŜǊŜ ǘƻ ƻǇŜƴέΦ
/ƭƛŎƪ άhǇŜƴέ ƻǊ ά{ŀǾŜ ŀǎέ ŘŜǇŜƴŘŜƴǘ ƻƴ ȅƻǳǊ ǎȅǎǘŜƳΦ
There is your report.



UTAH KNIGHTS OF COLUMBUS

Utah State Council
2023 -2024 Organizational Meeting

Session #1: File Save / Print to PDF
No need to print then scan a document for an online report!

If adobe acrobat is not set up as a default on your computer, after 
creating a report from the system save electronically by performing 
the following steps:

- Right Click anywhere on the document. 

- Then Select Print.

- In print menu, select either ñSave as PDFò or ñMicrosoft print to 
PDFò ï system dependent. 

- Name the document with a logical name for the report you just 
prepared i.e. KC12345 Council Officers FY21-22, AND save in a 
drive/subdirectory in your computer. 

- You now have an electronic file that you can send to State, 
District Deputy and Council file.

*  Now do your councils service program personnel report.
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Session #1: Filing Officers Chosen Report
Formerly referred to as Form 185.
1.  Logon to Officers Online using your user name and password.
2.  At bottom of page Select the gold "Member Management" Icon.
3.  At bottom of next page Select "Live".
4. At top of next page, select the gold tab "Council Administration".
5.  On left of next page, select "Council Officers Current and Next" (for 185/186) or 
ñService Program Personnel Current and Next (385)
6. On next page, select "Current Year".
7.  After the screen updates, then go the gold section, Current Council (Assembly) Year 
2023-2024.  This is the area where you will make additions or changes.
8.  Next go to the Current Officers Gold Tab.  If positions are listed with assigned members 
all you need to do is review and identify any changes from your council elections.  If 
nothing is listed, you will have to update all your officers.  
9.  Here is an example of how to assign or appoint your officers in the section titled Change 
a Current Officer
     a.  In the box titled Choose a Role, click on the down arrow and select a role; example 
deputy grand knight click "deputy grand knight".
     b.  Then in the box Search by Last Name, "type in the last three letters" of the officers 
last name. This will bring up the members with that last name.
     c.  Then in the box Choose Member, Click on the member, the name will highlight.
     d.  Then click "Assign" button on the right.
     e.  You will now note that the change is now reflected in the Current Officers Section 
with todayôs date as the start date.  You can change that back to 07-01-2023 if that is 
when they actually started.
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Session #1: Filing Officers Chosen Report, Continued

10. Continue this process for all your elected council officers and or changes.  You can 
enter your officers at once in current session or in multiple sessions but save your 
work. At bottom of page click "submitñ
11.  A message appears click "OK". Your report is now filed with Supreme, then Click "OKñ
12. Now go to the gold tab at the top of the page titled "Print Center -MM" and click on it.
13. Select Item 1 Current Officers. Message appears, ñReporting Service preparing report 
please wait.ò  When complete message appears ñThank you for waiting, your report is 
readyò.
14.  Next Click on "Click here to open"
15. You receive a message ñWhat do you want to do with NextFraternalYearOfficers.pdfò, 
Click on "Save", then "Open" and your report is done.  
16. Now right click on the printer icon or anywhere on the page and select Print.  Print the 
document dependent on your software as either "Microsoft print to PDF" or "Adobe PDF", 
then select "Print".
17. Then save the file at a directory somewhere on your computer and name the file 
"Council/Assembly ##### Officers 23 -24". Retain this as your council filing of record.
18.  Now all you have to do is create an email to Frank (fcarmona3169@gmail.com) me 
(kellywbill@msn.com), your DDôs email and upload the file you just created and then you 
are done.
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Session #1: Filing Service Program Personnel Report
Formerly referred to as Form 365
1. Logon to Officers Online using your user name and password.
2. At bottom of page Select the gold "Member Management" Icon.
3. At bottom of next page Select "Live".
4. At top of next page, select the gold tab "Council Administration".
5. On left column of next page, select "Service Program Personnel Current and Nextò
6. On next page, on the left select "Current Year".
7. After the screen updates, then go the gold section, Current Council Year 2023-2024.  
This is the area where you will make additions or changes.
8. Next go to the section Current Service Program Personnel Tab (Gold tab).  If positions 
are listed with assigned members all you need to do is review and identify any changes 
from your council appointments.  If nothing is listed, you will have to update all your 
program personnel.  
9. Here is an example of how to assign or appoint your program personnel in the section 
titled Change a Current Service Program Personnel
           a.  In the box titled Choose a Role, click on the down arrow and select a role; 
example community Director and click "Community Directorò.
           b.  Then in the box Search by Last Name, "type in the last three letters" of the 
directorôs last name.This will bring up the members last name with that search criteria.
           c.  Then in the box Choose Member, Click on the member, the name will highlight.
           d.  Then click "Assign" button on the right.
           e.  You will now note that the change is now reflected in the Current Service 
Program Personnel Section with todayôs date as the start date.  You can change that back 
to 07-01-2023 if that is when they actually started in the position.
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Session #1: Filing Service Program Personnel Report, Continued

10. Continue this process for all your service program personnel and/or changes.  You can 
enter your directors at once in current session or in multiple sessions but save your work 
before you exit. Go to the bottom of page click "submitò (you can do this multiple times if 
need be to save your work).
11.  A message appears ñThis will change your program personnel as of today. Do you 
want to proceed? click "OK". 
12. A message appears ñProgram personnel savedò (. . . Print Center) Your report is now 
filed with Supreme, then Click "OK".   
13. Now go to the gold tab at the top of the page titled "Print Center -MM" and click on it.
14. Select Option 3 Current Service Program Personnel.  A message appears, ñReporting 
Service preparing report please wait.ò  When complete message appears ñThank you for 
waiting, your report is readyò.  
15.  Click on "Click here to openñ
16. You receive a message ñWhat do you want to do with CurrentProgramPositions.pdf, 
Click on "Open" and there is your report it is done and filled with Supreme.  
17. Now right click on the printer icon or anywhere on the page and select Print.  Print the 
document dependent on your software as either "Microsoft print to PDF" or "Adobe PDF", 
then select "Print".
18. Then save the file somewhere on your computer and name the file "Council/Assembly 
##### Program Personnel 23 -24".  Retain this as your council filing of record.
19.  Now all you have to do is create an email to Frank ( fcarmona3169@gmail.com), me 
(kellywbill@msn.com), your DD email and upload the file you just created and then you are 
done.

mailto:fcarmona3169@gmail.com
mailto:kellywbill@msn.com
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Session #1: Prospect Tab

- Transfers Online Member to Council after degree 
completion.

- Supreme sends notice of degree completion to GK/FS.

- Input date, select transfer.
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Session #1: Candidate Tab

Transfer/Reinstate Members On-line
- Click Add

- Enter Basic demographics, Date of Birth, 
Sponsorôs membership number 

Click Add
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Session #1: Candidate Tab

Several Fields Required
For Input

Click Save to Transfer member
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Session #1: Candidate Tab
Info Required:

Title: Must  enter ñMr., Dr.ò or other from drop down

Name: First, MI, Last

Email, Mobile Phone

* Date of Birth

* First Degree Date

Complete Address: Street, City, ST ZIP

Proposer Member# (normally FS)

Click Save

Input Ceremonial/Process Date, Click Process 

* Can be obtained by calling former FS or membership
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Session #1: Member Management

ÅFind current/former member (Last Name first letter) 
generates a list. Select a member

ÅGeneral Information (save one section at a time)

ÅFraternal Information (degree and proposer info)

ÅPersonal Information (Parish, Married, Family, decedent info)

ÅMember Interest (Info from surveys)
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Session #1: Updating Member Information

General: Member, Name, Address, Email

Fraternal: Degree (CUF 2/3 Post 1/1/20) & Status, 
Proposer, Position Info

Personal: Member (Parish/job), Spouse, Children 
Deceased Date.

Member Interests: Optional Check appropriate boxes, 
then save.

Notes: Optional
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Session #1: Reporting Decedent
Member Management

Find member with 1 or 2 letters of last name

Personal Information, then drop down to 5 th Section

Enter Information and click save.
Then verify posting by looking up former member
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Session #1: McGivney Award

ÅMembership growth quota of 6% intake; 

minimum 5, maximum 15

ÅChange: quota increased from 5% to 6%

ÅChange: quota based on intake only

Åno penalty for withdrawals or affiliates

ÅChange: minimum increased from 3 to 5

ÅChange: maximum reduced from 20 to 15
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ÅCouncils striving for the Foundersô Award must host / 

promote at least two Fraternal Benefits Events during the 

fraternal year.  The required sum total attendance of 

members, or member eligible men, at these events must 

equal or exceed:

Å 10 for councils with 99 or fewer members on their July 1, 2023 

roster

Å 14 for councils with 100 or more members on their July 1, 2023 

roster

ÅCouncils should submit the online report form within seven 

(7) days of each Fraternal Benefits Event.

Utah State Council
2023 -2024 Organizational Meeting

Session #1: Foundersô Award



UTAH KNIGHTS OF COLUMBUS

Utah State Council
2023 -2024 Organizational Meeting

Session #1: Reporting Fraternal Benefits Events

NEW - Fraternal Benefits Event Council 
Report

We have made significant improvements to the process 
for reporting council fraternal benefits events. These 
updates will make the lives of fraternal leaders and 
general agents much easier. Click here to be taken to 
the simple online form that is live as of Monday, July 10.

ÅGrand Knights will submit this form at the end of 
each event. It will be simultaneously delivered to the 
Supreme Council and General Agent.  Councils will 
receive immediate credit for their submission. The 
general agent will have the option to dispute the 
submission, and if he does, the council will be notified 
so they can rectify any outstanding issue. A video 
tutorial on how to complete the form will be provided 
in the July 20th Fraternal Leader Advisory.

https://survey.alchemer.com/s3/7322809/Fraternal-Benefits-Event-Council-Report-v2
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Session #1: Columbian Award

Å16 Program credits ï 4 in each of the Faith 

in Action categories

ÅNo changes.

ÅFeatured programs count as 2

(when requirements are met)

ÅRecommend fill out all 16 lines

ÅSubmission of SP-7, prior to 1 June 2024
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Session #1: Star Council Award

ÅEarn the McGivney, Foundersô & Columbian Awards

ÅSubmit officers, program personnel and #1728 

(survey)

ÅSafe Environment compliant (GK, PD, CD, FD)  

Training and Background Checks

ÅGood standing (paid dues) with Supreme Council

ÅPlaque and lapel pins awarded

ÅNo Changes



UTAH KNIGHTS OF COLUMBUS

Utah State Council
2023 -2024 Organizational Meeting

Session #1: UtahKnights.org
Available Tabs

/ƭƛŎƪƛƴƎ ŀǘ άŎŀƭŜƴŘŀǊέ ŀǘ ǘƻǇ ƻŦ ƳŜƴǳ ōŀǊ ƻǊ
!ǘ ōƻǘǘƻƳ άDƻ ǘƻ Cǳƭƭ /ŀƭŜƴŘŀǊέ ǘŀƪŜǎ ȅƻǳ ǘƻ ǘƘŜ
ά.ƛƎ /ŀƭέ ƭƛǎǘƛƴƎ ŀƭƭ ǘƘŜ ŜǾŜƴǘǎ ǘƘŀǘ ŀǊŜ ƎƻƛƴƎ ƻƴ ƛƴ
State.  !ƭǎƻ ƴƻǘƛŎŜ ǘƘŜ ά{ǳōƳƛǘ ¸ƻǳǊ 9ǾŜƴǘέ ƻǇǘƛƻƴ 
below the calendar.



UTAH KNIGHTS OF COLUMBUS

Utah State Council
2023 -2024 Organizational Meeting
Session #1: Star District Requirements FY 23 -24

The Star District Award recognizes outstanding achievements in 
membership, insurance and overall excellence by the councils within 
the territory of a district deputy.

Membership Growth
The district reaches 70% of combined council membership quotas. 
You can track district membership on Officers Online.

Insurance Growth
Founders Award is earned by every council within the district.

Overall District Excellence

Å At least one council in the district earns the Star Council Award
ÅSubmit one Annual Report on Council Status (#944) for each 
council in your district.  Due 9/15/22, optimally NLT 9/1/22.

ÅIn-depth questions on how the council operates.

Form 994 may is at www.kofc.org/forms  and is submitted online 
only!

http://www.kofc.org/forms
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Session #1: Financial Secretary Breakout

FINANCIAL SECRETARY

BONUS SLIDES
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Session #1: FS ï Member Billing
ÅAssessments

ÅVerify or change billings amounts by clicking 
class list.

ÅEnter new amounts or class, then click update.
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Session #1: FS ïPrinting Membership Cards
Member Billing

Print Center-MB

Select Option 1

Click Print Cards
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Session #1: FS ïMembership Cards

Removed all 
signatures except 
one.
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Session #1: FS ï Receiving and Posting Dues

Member Billing ~~ Receipts ~~ Dues Collection Tool
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Session #1: FS ï Receiving and Posting Dues

Using ñCò yields

Enter Amount, Click Paid, 
enter check#, cash, square, 
visa, etc., Then Select Save.
Transactions will post as 
Pending Receipts until you 
process them.
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Session #1: FS ï Printing Outstanding Balance Report

Member Billing

Print Center-MB

Retention

Outstanding Balance Report

Select Option 2

Run Report and save report


