Utah State Council
2021-2022
Organizational Meeting

Blessed Sacrament Parish
Council 6966 in District #7
Sandy, Utah

26 June 2021
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Utah State Council
2021-2022
Organizational Meeting

8:45 AM — Breakfast (starts)
9:00 AM — Breakfast (cont'd)
9:30 AM — Rosary (Silver Rose)
10:00 AM — Call Meeting to Order




Utah State Council
2021-2022
Organizational Meeting

_.f;*_'a

B :; @) 9:30 AM - Silver Rose Prayer
LW Service (Rosary) here in
Pollock Hall. Be respectful.

Prayer Service
# Booklet

Silver Rose
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Utah State Council
2021-2022
Organizational Meeting

e Call to Order (10:00 AM)

« Warden’s Report on Membership Cards.
» Opening Prayer

* Pledge of Allegiance

 Roll Call of Officers

» Delegate Milage Reimbursement
« DO NOT SEAL THE ENVELOPES!

UTAH KNIGHTS OF COLUMBUS €3




Utah State Council
2021-2022
Organizational Meeting

» State Deputy Opening Remarks
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Utah State Council
2021-2022
Organizational Meeting

e State Chaplain Opening Remarks

e Supreme Knight Video
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Ry 2021-2022
Organizational Meeting

» State Chaplain Opening Remarks

* Supreme Knight Video

« State Chaplain Opening Remarks _ _
. Supren;e Representative Opening
Remarks

* Supreme Knight Video
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Utah State Council
2021-2022
Organizational Meeting

» State Chaplain Opening Remarks
e Supreme Knight Video

» Supreme Representative Opening
Remarks
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State Goals

e Intake: 184
* NCD/Reactivation: 1
e Star Councils: 6

» Exemplifications: 44 min (form 450s)

« Goal is to have 1 degree per month
per district

* 3 Holy Hours
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Utah State Council
2021-2022
Organizational Meeting

Working with Your Parish Priests

Q&A with Rev. Erik J Richtsteig
Utah State Chaplain
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Utah State Council
2021-2022
Organizational Meeting

Break / Go To Breakout Room
» District Deputies go to Room 3
 Financial Secretaries to Room 1

* Grand Knights and other members
stay here (Pollock Hall).

Presentation Teams to their first room.




Utah State Council
2021-2022
Organizational Meeting

11:15 AM - Breakout Session #1

» District Deputies: Membership
» Financial Secretaries: Programs
* Grand Knights: Administrative

UTAH KNIGHTS OF COLUMBUS 4%




Utah State Council
2021-2022
Organizational Meeting

Break / Go To Breakout Room
* District Deputies go to Room 3
 Financial Secretaries to Room 1

* Grand Knights and other members
stay here (Pollock Hall).

Presentation Teams to their first room.
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Utah State Counclil
2021-2022
Organizational Meeting

(Grace Before Meals)
Lunch Break

12:55 PM Second Breakout Sessions

Immediately After Lunch:
* Groups in their same rooms as earlier.

* Presentation Teams rotate to their next
room.
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Utah State Council
2021-2022
Organizational Meeting

Break-Out Session
Presentation on
Administrative

Forms & Paperwork

Jerry Angus, State Training Director
Bill Kelly, State Secretary
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Utah State Council
2021-2022
Organizational Meeting

Break-Out Session
Presentation on
Administrative

Forms & Paperwork

Jerry Angus, State Iraining Director
Bill Kelly, State Secretary
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11:15 AM - Breakout Session #1

« District Deputies: Membership

Organizational Meeting
« Financial Secretaries: Programs

-Grand Knights: Administrative 11:15 AM - Breakout Session #1

UTAH ENIGHTS OF COLUMBLS .ﬂ'

Y #%  Utah State Council * District DepUtiES: MemberShip
gt 2021-2022 : : :
Organizational Meeting » Financial Secretaries: Programs

Laraiee By ey !

Lunch Break * Grand Knights: Administrative

12:55 PM Second Breakout Sessions

Immediately After Lunch: _
« Groups in their same rooms as earlier.
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Administrative
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Jerry Angus, State Training Director

Bill Kelly, State Secretary
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Utah State Council
2021-2022
Organizational Meeting

Break-Out Session
Presentation on
Admunistrative
Forms & Paperwork

Officers Online

www. KolC.or a/ 00

Home page - tabs

UTAH ENIGHTS OF COLUMBUS .ﬂ‘

Jerry Angus, State Training Director No Notes.
Bill Kelly, State Secretary
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Officers Online

www.KofC.org/0Q0

Home page - tabs
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Reports

Existing Reports

Report Name Date PDF Excel

N o i s e i P R,
."E" =rShD "::.e‘r 8 LY Fa |

i

‘Membership Roster - January 11172021 t] i_?l_]

Membershep Roster - July rz020 ':] k)
Financial Statement /12021 '._]

Safe Environment Member Status 8r22r2021 "_l]

o PP

Safe Environment Participation Rate Reporn 212021 k=i




Custom Reports

Member Management

Print Center-NM @
Data Extract Tool
I T e e —— T T—— ey

IB\EngF mana Eﬂ"IEﬂl = !Iﬂa ! Hemger 5

Search Criteria

Htm-btr B Img Member Management Council Administration Print Center-MM

Erlnt !!en!er - !epuﬂs E

Council Reports

: 1. Current Officers
‘ | 2. Next Fraternal Year Officers

GET EXTRACT

UTAH KNIGHTS OF COLUMBUS 4




Custom Reports

Select Get Extract at Bottom right corner

Contact Innforsmaation:
- | |

Setect All || Unsstect Al |

- Residence Phone L Seasonal Phone
| Residence Phone Ext - - Seasonal Phone Ext
Business Phone Primmary Ermail

| Business Phone Ext j Secondary Email
' Fax Mumber | Tertiary Email

== Cell Phone

: nary Address Inforrmation:

Seitect AN Il Uinss=iect Al I

b | Address Line 1 State/Province
) Address Line 2 Postal Code

b | Caty I Country

Select Get Extract at Bottom right corner

Report Will Generate > [ cetBxtract |

Select “Click Here to Open”
Either Open or Save As — dependent on your computer options

A KNIGHTS OF COLUMBUS &




P | = 2

Membersl Prefix
1234567
1234567
1234567
1234567
1234567
1234567
1234567
1234567
1234567
1234567
1234567

First Nam: Middle N:Last Name Primary Ty Address Line 1 City

lohn
John
John
lohn
lohn
John
lohn
John
lohn
John
lohn

R

=+ I ¢ - [ - I = - = [ - < - < B <

Smith
Smith
Smith
smith
smith
Smith
Smith
Smith
Smith
Smith
smith

Custom Reports

Fraternal
Fraternal
Fraternal
Fraternal
Fratemnal
Fraternal
Fraternal
Fraternal
Fraternal
Fraternal
Fratermal

59 Any Street
29 Any Street
29 Any Street
29 Any Street
29 Any Street
39 Any Street
29 Any Street
59 Any Street
59 Any Street
39 Any Street
59 Any Street

Salt Lake Cit UT
Salt Lake Cit UT
Salt Lake Cit UT
Salt Lake Cit UT
Salt Lake Cit UT
Salt Lake Cit UT
Salt Lake Cit UT
Salt Lake Cit UT
Salt Lake Cit UT
Salt Lake Cit UT
Salt Lake Cit UT

State/Pro Postal Coc Residence Cell Phone

84092-123 801- B67-9801-123-4567
84052-123 B01- B67-9801-123-4567
84092-123 801- 86 7-3801-123-456/
84092-123 801- B67-9801-123-4567
84092-123 801- 867-3 801-123-456/
84092-123 801- B67-3801-123-4567/
84092-123 B01- B67-3 801-123-4567
84092-123 B01- B67-9801-123-4567
84092-123 801- B67-3801-123-4567
84092-123 801- 867-3801-123-4567
84092-123 B01- 867-9801-123-4567

Primary Email

jochndoe@gmail.com

johndoe @gmail.com

jchndoe@gmall.com

iochndoe @gmail.com

ichndoe@gmail.com

ahndoe@gmail.com

ohndoe@gmall.com

johndoe @gmail.com
iochndoe@gmail.com

johndoe @gmail.com

;;_‘:r'l"lﬂn:'_'{—:":;:'-..::':'l‘a.-_il|_{|3:1'|

Save File with a logical name Council 12345 Membership extract 26Jun21
And store somewhere on your computer.
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Forms Most Frequently
Used

« 10784 Fraternal Programs Reports Form (As Required)
« 1728 Annual Survey of Fraternal Activity (Jan)

» SP7 Columbian Award Application (Jun)

« Officers Chosen — See Council Administration (Jun)

* Program Personnel — See Council Administration (Jul)
« Semiannual Audits — (Aug/Feb)

« RSVP (Jun)

* Youth Programs (as required)

UTAH KNIGHTS OF COLUMBUS 4§




Anyone with System access can complete a program form.
Click on particular program, the form will expand and fill in the details.
When done click submit in lower left corner

UTAH KNIGHTS OF COLUMBUS %




Electronic Filing of Officers/
Service Personnel Report
Advantages

- File report electronically versus typing a form
(saves time).

- Mouse selection and clicking to complete.

- Can submit multiple times direct feed into
Supreme Database.

- Last submission is most current to fix any
changes or errors.

- Use to make changes throughout Fraternal
Year.

UTAH KNIGHTS OF COLUMBUS &




T S Find a Member by Last Name: .
i | G-u| rint this ::r-un@

r Management - Fi

Display records for the following:

& Active Members Former Members

!!nuncil Administration - !!nuncil In’nnnatmn U

¥ MOTHER TERESA OF CALCUTTA Council 12181
Council Location: DRADER Jurisdiction: UT
District: 003 Date of Institution: 03-29-15%8

| Rasat |

UTAH KNIGHTS OF COLUMBUS &




Submitting Officers Report

ounci ministration - L.ouncl icers - Lurren

i MOTHER TERESA OF CALCUTTA Councll 12181

Council Location: DRAPER Jurisdiction: UT
District; 003 Date of Institution: 03-29-1998

+* Next Fraternal Year

=

Make the changes you know now using your dropdowns and mouse.

Next Fraternal Year 2021-2022

| Copy Current Year |

TR KNIGHTS OF COLUMBUS &
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g

Submitting Officers Chosen

Select position, search “type 1-2 letters, click on Lname, then change with assign

Change an Officer

| Cuun' Members || Members from _Er Councils

Ch ole: Search by Last. - Enter Start Date: _—
g_G_r_gr_‘gMi_g_l‘_:l htl o -|__S'E.'-':ll"d"l | 07-01-2021 i

Search Tips
Choose Member:

UNASSIGNED - Lr: | Assign |

Next Year Officers
ottcer postions  [wame ____[Wembers _[starome

Grand Knight Rasmussen, Cody 4992722 07-01-2021
Financial Secretary Thatcher, Steven Jeffrey 3146610 07-01-2021
Deputy Grand Knight Mencia, Jaime E S000787 07-01-2021
Chancellor Barker, Justin O 4344327 07-01-2021
Recorder Vanmaren, Karl A 3031726 07-01-2021

When done select submit, click ok, click ok again then Go to print center at top of page.

A KNIGHTS OF COLUMBUS &




Submitting Officers Chosen

T T T T—— e yr———— p—

=
rnt wenter - Rneporis

1. Current Officers
' 2. Next Fraternal Year Officers
3. Current Service Program Personnel
4. Next Fraternal Year Service _Prunrnm_Fersnnné{
5. Member Birthdays
6. Years of Service
7. Member Wedding Anniversaries
‘8. Council Members by Assembly
9. Wife Birthdays
10. Contact List
11. Ordination Anniversaries
12. Degree Level Reports
13. Fourth Degree Prospects
14. Member Information Report

Report will prepare, then select “Click Here to open”.
Click “Open” or “Save as” dependent on your system.

%
UTAH KNIGHTS OF COLUMBUS &




P WO
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.=
& & File Saving Print to PDF

.%g‘u
No need to print then scan a document for an online report!

You®
If adobe acrobat is not set up as a default on your computer,
after creating a report from the system save electronically by

performing the following steps:
- Right Click anywhere on the document.
- Then Select Print.

- In_print menu, select either "Save as PDF" or "Microsoft
print to PDF" — system dependent.

- Name the document with a logical name for the report you
just prepared i.e. KC12345 Council Officers FY21-22, AND

save in a drive/subdirectory in your computer.

- You now have an electronic file that you can send to State,
District Deputy and Council file.

* Now do your councils service program personnel report.

UTAH KNIGHTS OF COLUMBUS ¥




Filing Officers Chosen Report

Formerly referred to as Form 185.

1. Logon to Officers Online using your user name and password.

2. At bottom of page Select the gold "Member Management” Icon.

3. At bottom of next page Select "Live”.

4. At top of next page, select the gold tab "Council Administration”.

El‘ext C?Blg%nf next page, select "Council Officers Current and Next" (for 185/186) or "Service Program Personnel Current and

6. On next page, select "Current Year".

7. Aft SCr ates, then go the gold section, Current Council (Assembly) Year 2020-2021. This is the area where
you 1.|~.|'|FI‘Ir hie agglﬁnﬁg or changes ( Y) l

eF;t ago the Cur ent Officers GCIlF '|'ab If |I:| 5 are li ecl ith assnl?ﬁed 5 all to do is review and
u:Ien ny changes um your council elections. mg is sl: , you will have to update a 1,ﬂ:mur icers.

9. Here is an example of how to assign or appoint your officers in the section titled Change a Current Officer

Elﬂ lm t ho:n: titled Choose a Role, click on the down arrow and select a role; example deputy grand knight click "deputy
grand knig

b, Then i I}? E!;I lfﬂ.‘-l: Search by Last Name, "type in the last three letters” of the officers last name. This will bring up the
members with that last name.

c. Then in the box Choose Member, Click on the member, the name will highlight.
d. Then click "Assign" button on the right.

Ynueca;'nmﬁawm I:e t at U%Chfﬂ\% Iﬁ}g}vl ;Eﬂﬁ% in the E%e&agfﬁcers Section with today’s date as the start date.

UTAH KNIGHTS OF COLUMBUS




Filing Officers Chosen Report Continued

le‘ Continue this process for all Kﬂur,electt?d ?cuunr:il _ﬂfﬁcgrs and or chan%?ﬁ. You can enter your
cul_ 'EE.TS t q?;:e in current session or in multiple sessions but save your work. At bottom of page
click "submi

11. A message appears click "OK". Your report is now filed with Supreme, then Click "OK"
12. Now go to the gold tab at the top of the page titled "Print Center-MM" and click on it.

13. Select Item 1 Current Officers. Message appears, ~Reporting Service prlqparing report please
wait.” When complete message appears "Thank you for waiting, your report is ready .

14. Next Click on "Click here to open"

. You receiye a message "What do you want to do with NextFraternalYearOfficers.pdf”, Click on
J’éaveq‘, then ngewﬁanag your report E one. Pe

16. Now ri%ht click on the printer icon or anywhere on the page and select Print. Print the

document dependent on your software as either "Microsoft print to PDF" or "Adobe PDF", then
select "Print".

17. Then save the file at a directory somewhere on your computer and name_ the file
"Council/Assembly XXXXX Officers 20-21". Retain this as your council filing of record.

18, Now all you have to do is create an email to me (kellywbill@msn.com), your DD’s email and
ac? \I%E er you just createcf ancE then you are nn%.'“”y"““_""' \sn.com), ¥

uplo

UTAH KNIGHTS OF COLUMBUS 3




Prospect Tab

- Transfers Online Member to Council after degree
completion.

- Supreme sends notice of degree completion to GK/FS.
- Input date, select transfer.

Publications

Forms

Membership Reports




Candidate Tab

Transfer/Reinstate Members On-line
- Click Add

- Enter Basic demographics, Date of Birth,
Sponsor’s membership number

Membership Reports Forms Publications

Pending Members

Created Date Maiee = Emaid

Click Add




Candidate Tab

MEMBERSHIP FORM

Sinos 1883, membershin in the Knighte of Columbbuas ke
e opEen o e 18 vears of
“practical” (that is, prad

Bl SHaee

i
ager or older svwho are
thecinay Catlhiolics dm wuamnformn s iths e

HReqguirec] Fielc

Council Nuambar

Select Title

Fiprst Dw@rvie

Several Fields missing here.
Country

Proposer Member #

> m Click Save to Transfer member

UTAH KNIGHTS OF COLUMBUS 43




Member Management

* Find current/former member (Last Name first letter)
generates a list. Select a member

* General Information (save one section at a time)

 Fraternal Information (degree and proposer info)

» Personal Information (Parish, Married, Family, decedent info)
« Member Interest (Info from surveys)

ember anagement- ind ember

& Active Members Former Members

-or- Member #:

suarch Tl

Search || Reset |
UTAH KNIGHTS OF COLUMBUS 4§
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g
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¥

Updating Member Information

{ your

General: Member, Name, Address, Email
Fraternal: Degree & Status, Proposer, Position Info

Personal: Member (Parish/job), Spouse, Children
Deceased Date.

Member Interests: Optional Check appropriate boxes,
then save.

Notes: Optional

UTAH KNIGHTS OF COLUMBUS &3




KN/
S ﬁ‘#,.

%,jg Reporting Decedent

Member Management
Find member with 1 or 2 letters of last nhame
Personal Information, then drop down to 5% Section

Deceased Date & Next of Kin Information
Member's Deceased Date:

Remove Deceased Date B Next of Kin
MM-DD-¥YYY

First Mame: Last Name:
Use Member's Address Use Member's Last Nama
Address Line 1: Address Line 2:
i |
City: State/Province:
b
Postal: Country:
84020-9416 | United States w
Relationship: Phone;
Spousa W | | Ext.

Save Info

Enter Information and click save.
Then verify posting by looking up former member

UTAH KNIGHTS OF COLUMBUS 3
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% UTAH EIN Information
Missing EINs
Councils Assemblies
2611 1144
7401 1570
8350 2636
8606
10304
12959
13646

* - Does not include Inactive councils 11812, 15741,16006

UTAH KNIGHTS OF COLUMBUS &%
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ACQUIRE COUNCIL EIN

= Acquire EIN from IRS at: https:/ [modiein/individualfindex.isg
Begin application,
Select view additional types

- Select view additional Types including tax exempt & Government Orgs.
Select Other non-profit/tax exempt organizations
Next page select continue
Select banking purposes
Select individual

Input responsible indjvidual (FS/GK) and SSN, check "I am a responsible and duly authorized member or Officer having knowledge of this
Egnlzatﬂn%n : alrsd‘!' =y P uly ' g edg i

Input council mailing address and phone number (normally FS). Enter FS Name, Click No on alternate address.
Mailing Address of Non-profit organization Enter "PO Box 123 New Haven Connecticut 06510, Select United States

ol ame: Exaﬂg:.le Father McGivney Council 12345; Tmﬁl?rhlame Km? ﬁ of Columbus 1234;5 untt]% Your County; State: UT,;
St erritory W Located: Connecticut; Start Date: pull from Counci inistration Date of Inst

- Tell Us about nonprofit status — Select "No” for five questions,
What does your organization do — Select 'Other”,
Choose one of the following — Select "Other” and Enter Fraternal Benefits Society,
Select Receive Letter on Line.
In five minutes or less you will receive your EIN number, IMMEDIATELY print off or save as PDF File.
Email the letter to tax.ein@kofc.org

UTAH KNIGHTS OF COLUMBUS




KN/

% Register EIN With Supreme

Submit Master List Form with IRS letter.
Form on: Utahknights.org

UTAH KNIGHTS OF COLUMBUS &'
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KNIGHTS OF COLUMBUS

MAKING A DIFFERENCE FOR LIFE

ADD TO MASTER LIST FORM - NO SIGNATURE REQUIRED
** PLEASE PRINT - EMAIL OR MAIL -MUST INCLUDE COPY OF LETTER FROM IRS*~

Date:

Office of the Supreme Advocate
PO Box 1670
New Haven, CT 06507-9982

Re: Authonzation to Apply for Federal Income Tax Exemption Under Section 501(¢)(8)
For Council/Assembly/Chapter [circle one| described below (*Unit™)

Worthy Supreme Advocate:

This authonzes you to apply for inclusion of the Unit in the Supreme Council’s group exemption roster.
The Unit 1s a subordinate organization affiliated with and under the general supervision of the Supreme
Council. When added to the group exemption, 1t will be exempt from federal income taxes under Intemal
Revenue Code Section 501(c)(8).




NCW iaven, L1 VO =0 a

Re: Authonzaton to Apply for Federal Income Tax Exemption Under Section 501(ci(8)
For Council/ Assembly/Chapter [circle one] described below (“Unit™)

Worthy Supreme Advocate:

This authonzes you to apply for inclusion of the Unit in the Supreme Council’s group exemption roster.
The Unit s a subordinate orgamization aflihated with and under the general supervision of the Supreme
Council. When added to the group exemption, 1t will be exempt from federal income taxes under Intemal
Revenue Code Section 501(c)(8).

This authonzation 1s given pursuant to Revenue Procedure 68-13.

Name of person responsible for filing Form 990 with IRS

Name of Grand Knight'Faithful Navigator/Chapter Officer [circle one]

Unit Name

Unit Number

Unit Address

NOTE: THIS ADDRESS SHOULD BE A NEUTRAL ADDRESS WHERE MAIL FROM THE IRS CAN BE RECEIVED EVEN IF
THE PERSON RESPONSIBLE FOR FILING 990 BECOMES UNAVAILABLE.

Unit Federal Employer Identification Number (EIN)

NOTE: EIN NUMBER IS FOUND ON THE LETTER RECEIVED FROM THE IRS OR PRINTED AT THE TIME OF THE ON-
LINE APPLICATION.

email address: tax eingdkolfc org
1 COLUMBUS PLAZA - NEW HAVEN, CONNECTICUT 06510-3326 - TEL. 203-752-4000 - WWW KOFC ORG




~ Identifying Last Time Council Filed 990-N

- Need Council EIN

- Go to: https://apps.irs.gov/app/eos

- Enter EIN in “"Search Term” Box.

- The system will find your record.

- Click on Knights of Columbus

- The history of your council’s EIN filing is displayed.

Note: Your Council must file 990-N postcard every

year. Failure to file will result in loss of EIN and
potential fine ($600) from IRS.

UTAH KNIGHTS OF COLUMBUS &3







