A Step By Step Guide to Apply for Your EIN Online

1. Click ‘OK’ 2. Click ‘Begin Application’

- Help | Apply for New EIN | Exit
Message from webpage | &2 &m IRS.QOV
THIS U.S. GOVERNMENT SYSTEM IS FOR AUTHORIZED USE EIN Assistant
! 4 OMLY! Important Information Before You Begin
B - L Use th tant to apply for and ob: Employer Identification Number (EIN;
Use of this system constitutes consent to monitoring, D:‘e\ nel:";ssasr\‘sg‘\;’;oappy orand obiain an Empleyer dentiication Number (EIN) e
interception, recording, reading, copying or capturing by Dolneedanew EIN? click the underlined key words, or view Help
o ey B - B Topics on the right side of the screen. Make
fauthfarlzed personnel of_all activities. There is n_o rlght_tr? privacy About the EIN Assistant sure that popups ave allowed from this s
n ﬂ_"s SySter_ﬂ' _U”aumon_‘z?d use OT th'_s Syste_m Is prOhlbltfid and «  You must complete this application in one session, as you will not be able to save and return at a later time.
subject to criminal and civil penalties, including all penalties + For security purposes, your session will expire after 15 minutes of inactivity, and you will need to start over.
applicable to willful unautharized access (UNAX) or inspection of + Youwill receive your EIN immediately upon verification. When wil | be able to use my EIN?
- Ifyou wish to receive your confirmation letter online, we strongly recommended that you install Adobe Reader before beginning the
taxpayer records (under 18 US.C. 1030 and 26 U.5.C. 7213A and application if it is not already installed

26 U.S.C. 7431).

Restrictions

+ Effective May 21, 2012, to ensure fair and equitable treatment for all taxpayers, the Internal Revenue Service will limit Employer
Identification Number (EIN) issuance to one per responsible party per day. This limitation is applicable to all requests for EINs whether
online or by phone, fax or mail. We apologize for any inconvenience this may cause

+ Ifa third party designee (TPD)is completing the online application on behalf of the taxpayer, the taxpayer must authorize the third party
to apply for and receive the EIN on his or her behalf
The business location must be within the United States or U S_territories

« Foreign filers without an Individual Taxpayer |dentification Number (ITIN) cannot use this assistant to obtain an EIN.

+ Ifyou were incorporated outside of the United States or the U.S. territories, you cannot apply for an EIN online. Please call us at 267-

941-1099 (this is not a toll free number)
2 Begin Application >> I

If you are not comfortable sending information via the Internet, download the Form $3-4 PDF file and the instructions for alternative ways of
applying

3. Click on the radio button next to ‘View Additional Types, Including Tax — Exempt and Governmental
Organizations’ and

clck “Continue ¥ IRS cov S

EIN Assistant

Authenticate 3. Addresses EIN Confirmation

What type of legal structure is applying for an EIN? Help Topics

Before applying for an EIN you should have already determined what type of legal structure, business, or

What if | do not know what
type of organization is being established. ©

type of legal structure or

. ! " gani 2
Choose the type you are applying for. If you don't see your type, select "View Additional Types BRI L e
O sole Proprietor

Includes individuals who are in business for themselves and household employers.

O Partnerships
Includes partnerships and joint ventures.

O Corporations
Includes S corporations, personal service corporations, real estate investment trusts (REIT),
regulated investment conduits (RIC), and settlement funds.

ited Liability Company (LLC
A limited liability company (LLC) is a structure allowed by state statute and is formed by filing
articles of organization with the state.

O Estate
An estate is a legal entity created as a result of a person's death.

O Trusts
All types of trusts including conservatorships, custodianships, guardianships, irrevocable trusts,
revocable trusts, and receiverships.

® View Additional Types, Including Tax-Exempt and Governmental Organizations
If none of the above fit what you are establishing, there are several others to choose from

Continue >>




4. Click the radio button next to ‘Other
Non-Profit/Tax-Exempt Organizations

and click ‘Continue’

5. Click ‘Continue’

6. Click the radio button next to
‘Banking purposes’ and click
‘Continue’

¥ IRS ov

EIN Assistant
2. Authenticate

Additional Types
Choose the type you are applying for. You can click the underlined terms for a description

old Emplo

nal Guard

rolled Organization

Employer/Fiscal Agent (under IRC Sec 3504

1 (401K_ Money Purchase Plan_ etc )

Employer

Help Topics

© Wnatif | stil do not know
what type of structure or
?

organization to choo:

<< Back Continue >>

Help | Apply for New EIN | Exit

EIN Assistant

Please confirm your selection.

1. Identify 2. Authenticate 3. Addresses

Confirm your selection of Other Non-Profit Tax-Exempt Organizations as the type of structure applying
for an EIN.
What it is...
+ A non-profit organization is an entity organized and operated for one or more of the purposes
listed under Section 501(a) of the Intemal Revenue Code.
What it is not...

+ A business or arganization organized for profit
« A sole proprietorship or partnership

If you need to change your type of structure, we recommend that you do so now, otherwise you will have
to start over and re-enter your information. Additional help may be found by reviewing al types of
organizations and structures before making your selection

5 [ continue >>

<< Change Type |

5. EIN Confirmation

Help Topics

© Wha

exempt status?

the difference

© How does my organization
receive formal recognition
as a tax-exempt
organization by the IRS?

© What if | am not sure my

arganization would qualify
as a tax-exempt
erganization?

Help | Apply for New EIN | Exit

¥ IRS gov

EIN Assistant

ddresses 4. Details

Your Progress. 1 tify 2. Authenticate

Why is the Non-Profit/Tax-Exempt Organization requesting an EIN? H
Choose one reason that best describes why you are applying for an EIN.

Started a new business
Select this option if you are beginning a new business.

) Hired employea(s)
Select this option if you already have a business and need to hire employees

® Banking purposes
Select this option if the reason for applying for the EIN is strictly to satisfy banking requirements.

or local law.

Changed type of organization
Select this option if you are changing the type of organization you currently operate, such as

changing fram a sole proprietor to a partnership, changing from a partnership to a corporation,
etc

Purchased active business
Select this option if you are purchasing a business that is already in operation

Cor

ue >>

© |do not see my reason for

© What if more than one

5. EIN Confirmation

lelp Topics

choose?

reason applies to me?




7. Click the radio button next to .2 IR
‘Individual’ and click ‘Continue’ i@% S-QOV

EIN Assistant

Your Progress: 1. Identify v 2. Authenticate 3. Addresses 4. Details

Who is the Responsible Party for the Non-Profit/Tax-Exempt Organization?

The responsible party can be either an individual OR an existing business

Please choose one:

® Individual \

\_ Existing business 7 \

- . -
8. Fill in the ‘First Name of the person sﬁ] IRS qov
responsible for filing annual Form 990’*
. . EIN Assistant
9- F|” n the I-aSt Name Of the person Your Progress: 1. Identify-/ 2. Authenticate 3. Addresses 4. Details
reSponSib|e fOf flllng annual Form 990'* You selected individual. Please tell us about the Responsible Party.
* . . X . * Required fields ) o
Typlca”y the name you will be entering is %uesf:m‘fh o reporiigrs:‘elgiai cl ‘cac[;lr:::\lrehdeaprle hyphen (-) and ampersand (&).
that of the Financial Secretary. 8 .
First name |Test
10. Fill in the ‘Social Security (SSN)’ of the Middle pame/nial | |
. *
named person above. The IRS requires your 9 [Lzsrame* [Ten i
SSN t I f EIN t t b . Suffix (Jr_Sr_etc.) | Select One v
o apply for an o prevent business 10 | ssun oo 1o | Jows 1 ]
fraud.
| %
11. C||ck the radio button next tO II am 11| ® Ia?fg“lr:responsime and duly authorized member or officer having knowledge of this nrganizamn'sl
responsible and duly authorized member or () 1 am a third party applying for an EIN on behalf of this organization.

Ofﬁcer having knowledge of this Before continuing, please review the information above fer typographical errors.
organization’s affairs’

12| [amime |

12. Click ‘Continue’



Help | Apply for New EIN | E:

YIRS gov

EIN Assistant

Your Progress: 1. Identify v’ 2. Authenticate v/ 3. Addresses 4. Details 5. EIN Confirmation

13. Fill in the ‘address’ (where the council or
assembly will receive mail) and the ‘phone R
number.' Do Not use the address Of an Ofﬂcer The only special characters allowed for street and city are - and /.

Note: Must be a U.S. address. Do not enter a P.O. box. For military addresses click here.

~ 'it: Where is the Non-Profit/ Tax-Exempt Organization physically located?

unless absolutely necessary.

Street * [TEST |
city *[TEST |
State/U.S. territory ¥ ‘ CONNECTICUT (CT) v

14. If mail should be sent to the “Care Of,” fill 13

. . ZIP code *[06510_|
in the ‘person’s full name’ (Typically the s ranbe * [235_] [555 ] [5577 ]
Financial Secretary) in the box Shoud

commonly referred to as the ‘Care OF name.)

If yes, please enter name: | TEST
14| \ ]

15. Click the radio button next to ‘Yes’ if you
want the mail to go to a P.O. Boy, if not click Do you have an address differeg

from the above where you waht
‘ ’
No

L O No 15

your mail to be sent’

Before continuing, please review the information above for typographical errors.

16. Click ‘Continue’

16 ||

If you chose yes because you want your mail to go to a P.O. Box, you will see the following screen after
clicking continue. Fill in the requested information and click continue to be brought to the page ‘Tell us
about the Non-Profit/Tax-Exempt Organization.’

Help | Apply for New EIN | Exit

&m IRS.gov

EIN Assistant

Your Progress: 1. Identify v 2. Authenticate v' 3. Addresses 4. Details 5. EIN Confirmation

What is the Mailing Address of the Non-Profit/Tax-Exempt Organization?

* Required fields
The only special characters allowed for street and city are - and /.
Note: You must enter a complete address. P.O. boxes and international mailing addresses are allowed.

For military addresses click here.

Street * [ P.0. Box 123 |

City * | New Haven
State/Province/Temtory |Connecticut

ZIP/Postal Code (06510

Country * [UNITED STATES v

For U.5. addresses, enter the state/territory abbreviation
‘ or full name. For foreign addresses, enter the full name
of the province/territory.

Before continuing, please review the information above for typographical errors.

Continue >>




17. Fill in the ‘Legal Name of the Council or
Assembly’ (Example: Father McGivney Council
12345)

18. Fill in the ‘Knights of Columbus and the
Council or Assembly Number’ (Example: Knights
of Columbus Council 12345)

19. Fill in the ‘County’ where the Non-Profit/Tax-
Exempt Organization is located

20. Fill in the ‘State/Territory’ where the Non-
Profit/Tax-Exempt Organization is located

21. Fill in the Non-Profit/Tax-Exempt
Organization’s ‘Start Date’

22. Click ‘Continue’

23. Answer each question ‘No’

¥ IRS oo

24. Click ‘Continue’

EIN Assistant

Your Progress:

y@» IRS.gov

EIN Assistant
Your Progress: 1. Identify v 2. Authenticate v 3. Addresses v 4. Details

Tell us about the Non-Profit/Tax-Exempt Organization.

*Required fields
The only punctuation and special characters allowed are hyphen (-) and ampersand (&).
The trade name may not contain an ending such as 'LLC', 'LC', 'PLLC’, 'PA', 'Corp', or 'Inc".

17 Legal name of Non-Profit/Tax-Exempt
Organization *
18

Trade name/Doing business as ‘Tast
(only if different from legal name)

19 County where Non-Profit'Tax-Exempt
Organization is located *

20 State/Territory where Non-Profit'Tax-Exempt
Organization is located *

21
Non-ProfitTax-Exempt O jdnaitei;l JANUARY w2017

Before continuing, please review the information above for typographical errors.

22 Continue >>

‘Tasl ‘

‘Tasl ‘

[CONNECTICUT (CT) v

Help | Apply for New EIN | Exit

1. Identify v/ 2. Authenticate ¥/ 3. Addresses v/ [N-CETONMN 5. EIN Confirmation |

Tell us more about the Non-Profit/Tax-Exempt Organization. Help Topics

* Required fields

Does your business own a highway motor vehicle with a . -
taxable gross weight of 55,000 pounds or more? * O Yesfl @ No

Daes your business involve gambling/wagering? * O Yesf ® no

Does your business need to file Form 720
(Quarterly Federal Excise Tax Return)? * O Yesfl ® no

Does your business sell or manufacture alcohol, tobacco, or

firearms?

Do you have, or do you expect to have, any employees
who will receive Forms W-2 in the next 12 months? * O vesfl ® no
(Forms W-2 require additional filings with the IRS.)

Before continuing, please review the information above.

23 © Whatis Form 720?

24| oo




25. Click the radio button next to ‘Other’

W IRS

EIN Assistant

26. Click ‘Continue’

Identify v Authenticate v* 3. Addresses v

Your Progress:

What does your business or organization do?

Choose one category that best describes your business. Click the underlined finks for additons|
examples for esch category.

Accommodstions
Casino hotel, hotel, or maotel.

struction

Building houses/residential structures, building industrisl/commercial structures, specislty trade
tractors, r . heavy construction . land subdivision contrastors. or site

preparstion confractors.

nance
Banks. sales financing. eradit card issuing. morigsge company/broker, securities broker,
investment advice, or trust administration.

'ood Service
Retsil fast food, restaurant, bar. coffee shop, eatering, or mobile food service.

Heslth Care
Dostor. mentsl health specislist, hospitsl. or outpatient care canter.

nsurance compeny or broker.

O Manufagiuring
Mechanicel, physical, or chemical transformation of materisis/substances/compenents inta new
produets, including the sssembiy of companants.

Real Estate
Renting or lessing resl estate, managing real estate. resl estate sgentbroker, seling. buying. or
renting res| estats for others

Bentsl & Lessing
Rentllease automobiles, consumer goods, commercial goods, or industrial goods.

Betail
Retail store, internet sales {exclusively), direct sales (catalogue, mail-order. door to docr).
suction house. or selling goods on suction stes.

ESocial Assistance
Youth services, residential care facility, services for the disabled, or community food'housing!
relief services

Air transportation, rsil fransportation, water transportstion, trucking, p iger trar
suppart activity for ransportation, or deliveryicourier service

Operating warehousing or storsge facilities for geners| merchandise. refrigersted goods, o
other warehouse products; establishments that provide facilities to store goods but do not seil
the goods they handle

olessle
\Wholessle agent/broker, importer, exporter, manufacturers’ representative, merchant,
gistributor, or jobber.

26| [




27. Click the radio button next to ‘Other —

T oA
please specify your primary business #m IRS .gov
activity’ and type ‘Fraternal Benefit

Society’ in the box EIN Assistant
Your Progress: 1. Identify v 2. Authenticate v’ 3. Addresses v* 4. Details
C . ,
28. Click ‘Continue You have chosen Other.

Please choose one of the following that best describes your primary business activity

~
) Consulting

I .
) Manufacturing
~

') Organization (such as religious, environmental, social or civic, athletic, etc)
O Rental

O Repair

) Sell goods

\) Service

27 ® Other— please specify your primary business activity: [Faternal Benefit Society |

28 | [Canime > |

29. Click either the radio button next to ‘Receive Letter Online’ (Preferred Method) or the radio button
next to ‘Receive Letter by Mail’

30. Click ‘Continue’

el for New xi A Help | Apply for New EIN | Exit
% IRS gov s % IRS ov

EIN Assistant EIN Assistant

Your Progress: 1. Identity v/ 2. Authenticate v 3. Addresses v 4. Details v/ 5. EIN Confirmation

Your Progress: 1. Identity v" 2. Authenticate v' 3. Addresses v 4. Details v 5. EIN Confirmation

How would you like to receive your EIN Confirmation Letter? How would you like to receive your EIN Confirmation Letter?

Y ou have two options for receiving vour confirmation Jetter_Please choose one below:

You have twe options for receiving your confirmation letter. Please choose one below:

29 | ® Receive letter online. This option requires Adabe Reader Reader 7 “ Reader ‘7

You will be able to view, print, and save this letter immediately. It will not be mailed to you ) Receive letter online. This option requires Adobe Reader
You will be able to view, print, and save this letter immediately. It will not be mailed to you

() Receive letter by mail.The IRS will send the letter to the mailing address you provided - —
allow up to 4 weeks for delivery. 29 ® Receive letter by mail.The IRS will send the letter to the mailing address you provided -
allow up to 4 weeks for delivery

30

It is extremely important to email or mail a copy of the letter you receive from the IRS to the Knights
of Columbus to be added to our IRS Master List. You can email the letter to tax.ein@kofc.org or mail
the letter to Attn: Supreme Advocate’s Office (Robin Festa)

Knights of Columbus
PO Box 1670
New Haven, CT 06507-9982



